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CODE OF PRACTICES AND PROCEDURE FOR FAIR DISCLOSURE OF 
UNPUBLISHED PRICE SENSITIVE INFORMATION 

 

[Pursuant to Regulation 8(1) of the Securities Exchange Board of India (Prohibition of Insider Trading) 
Regulation, 2015] 

 
Philosophy 
 
Allied Digital Services Limited (hereinafter referred to as the ‘Company’) is committed to fair disclosure of 
information about the Company and its securities without advantage to any select group. 
 
The Company maintains an active and open dialogue with various stakeholders and provides information 
which is reasonably and lawfully required by them to make an informed decision on dealing with or 
investment in the Company. 
 
As a policy, the Company prohibits the selective disclosure of material non-public information about the 
Company and its securities. The Company has set forth procedures to prevent such disclosure as set out 
hereinafter. 
 
Definition 
 

1. "Unpublished Price Sensitive Information" (herein after referred to as ‘UPSI’) means any 
information, relating to a company or its securities, directly or indirectly, that is not generally 
available which upon becoming generally available, is likely to materially affect the price of the 
securities and shall, ordinarily including but not restricted to, information relating to the following: 
  

i. financial results; 
ii. dividends; 

iii. change in capital structure; 
iv. mergers, de-mergers, acquisitions, delisting, disposals and expansion of business and such other 

transactions; 
v. changes in key managerial personnel; and 

vi. material events in accordance with the Securities and Exchange Board of India (Listing Obligations 
and Disclosure Requirements) Regulations, 2015. 
 

2.  "Chief Investor Relations Officer" means the Compliance Officer of the Company appointed by the 
Board of Director under SEBI (Listing Obligations and Disclosure Requirements) Regulations, 2015 
 

3.  “Leak of UPSI” shall mean communication of information which is / shall be UPSI by any Insider, 
Employee and Designated Persons or any other known or unknown person to any person other than 
a person(s) authorized by the Board of Directors of the Company after following the due process 
prescribed in this behalf in the Code of Practices Fair Disclosure of the Company and /or under SEBI 
(Listing Obligations and Disclosure Requirements) Regulations, 2015 and/or SEBI (Prohibition of 
Insider Trading) Regulations, 2015 and any amendment, re amendment or re-enactment thereto. 
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Principle of Fair Disclosure: 
 

1. Prompt public disclosure of unpublished price sensitive information that would impact price 
discovery no sooner than credible and concrete information comes into being in order to make such 
information generally available; 
 

2. Uniform and universal dissemination of unpublished price sensitive unpublished price sensitive 
information to avoid selective disclosure; 
 

3. Designation of a senior officer as a Chief Investor Relations Officer to deal with dissemination of 
information and disclosure of unpublished price sensitive information; 
 

4. Prompt dissemination of unpublished price sensitive information that gets disclosed selectively, 
inadvertently or otherwise to make such information generally available; 
 

5. Appropriate and fair response to queries on news reports and requests for verification of market 
rumours by regulatory authorities; 
 

6. Ensuring that information shared with analysts and research personnel is not unpublished price 
sensitive information; 
 

7. The Company shall develop best practices to make transcripts or records of proceedings of meetings 
with analysts and other investor relations conferences on the official website to ensure official 
confirmation and documentation of disclosures made; 
 

8. The Company shall handle all unpublished price sensitive information on a need-to-know basis. 
 
Code of Practices and Procedure for Fair Disclosure of UPSI 
 
This Code is being framed with an aim to ensure timely and adequate disclosure of Unpublished Price 
Sensitive Information and the manner in which it shall be unvaryingly disseminated to the Investors on 
immediate and regular basis.  
 
The Company has designated Company Secretary (Compliance Officer) as the “Chief Investor Relations 
Officer” (herein after referred to as ‘CIRO’) to deal with dissemination of information and disclosure of UPSI 
for the purpose of this Code.  
 
CIRO shall oversee and coordinate timely disclosure of UPSI to stock exchanges on which the Company is 
listed, analysts, shareholders, and research personnel. Any disclosure or dissemination of UPSI shall require 
prior approval of Managing Director, Whole-time Director or CIRO. 
 
All the queries or requests for verification of market rumors by Regulatory Authorities shall be directed to 
CIRO. On receipt of such request(s), CIRO shall promptly consult the Chief Executive Officer/Chief Financial 
Officer/ Board of Directors and respond to the Regulatory Authority in an appropriate manner without any 
delay. In case the Chief Executive Officer/Chief Financial Officer/ Board of Directors deem it fit, CIRO shall 
make a public announcement for verifying or denying such rumors.  
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In order to ensure that the Company comply with this Code in letter and spirit, Guidelines prescribed in 
‘Annexure I & II’ shall be followed. 
 
The Board of Directors, may, if thought necessary, amend this Code from time to time. 
 

ANNEXURE-I 

DISCLOSURE / DISSEMINATION OF INFORMATION 
 
A. It shall be ensured that only public information is made available to the analyst/research 

personnel/large investors like institutions. CIRO shall ensure that before providing any UPSI to the 
analyst, the same is disseminated in a uniform manner.  

 
B. Handling of unanticipated questions – The Authorised Officers shall be careful when dealing with 

analysts’ questions that raise issues outside the intended scope of discussion. Unanticipated questions 
shall be noted by the Authorised Officers and be responded later after consultation with CEO/Chief 
Financial Officer/BOD. If the answer includes UPSI, a public announcement should be made before 
responding to the same. 

 
NEED TO KNOW 
 
CIRO shall overview to ensure that the confidentiality of all UPSI is strictly handled on a “Need to Know” 
basis. This means that the UPSI shall be disclosed only to those persons within the Company who need to 
know the same in the course of performance or discharge of their duties /obligations and whose possession 
of UPSI will not in any manner give rise to a conflict of interest or likelihood of misuse of the information. 
 
PRESERVATION OF UPSI 
 
The persons who are privy to UPSI shall comply with this confidentiality obligation and shall not: 

i. Pass on UPSI to any person directly or indirectly by way of making a recommendation for the 
purchase or sale of securities of the Company;  

ii. Disclose UPSI to their family members, friends, business associates or any other individual;  
iii. Discuss UPSI in public places;  
iv. Disclose UPSI to any Employee who does not need to know the information for discharging his or 

her duties;  
v. Be seen or perceived to be dealing in securities of the Company on the basis of UPSI. 

 
Further, such persons shall, in preserving the confidentiality of UPSI and to prevent its wrongful 
dissemination, adopt amongst other, the following safeguards: 
 

i. Files containing confidential information and UPSI shall be kept adequately secured. 
ii. Computer files must have adequate security of login through a password.  
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ANNEXURE-II 

 
This Annexure forms the part of this Code of Fair Disclosure of UPSI 

 
POLICY FOR PROCEDURE OF INQUIRY IN CASE OF LEAK OF UNPUBLISHED PRICE 

SENSITIVITY INFORMATION(“UPSI) 

[Under Regulation 9A of SEBI (Prohibition of Insider Trading) (Amendment) Regulations, 2018] 
1. BACKGROUND 

 
The SEBI (Prohibition of Insider Trading) (Amendment) Regulations, 2018 has mandated every 
listed company to formulate a written policy and procedures for inquiry in case of leak of 
unpublished price sensitive information and initiate appropriate inquiries on becoming aware of 
leak of unpublished price sensitive information and inform the Board promptly of such leaks, 
inquiries and results of such inquiries. 

 
2. OBJECTIVES 

 
i. To strengthen the internal control system to prevent leak of UPSI. 

ii. To restrict and prohibit the practice of sharing of UPSI, with the un-authorized person, which 
originates from within the Company and which affects the market price of Company’s securities as 
well as loss of reputation and investors/financers confidence in the Company. 

iii. To have a uniform code to curb the un-ethical practices of sharing UPSI by Insiders, Employee(s) & 
Designated Persons with any person, firm, company or Body Corporate. 

iv. To initiate inquiry in case of leak of UPSI or suspected leak of UPSI and inform the same to the SEBI 
promptly. 

v. To penalize any Insider, Employee & Designated Persons who appears to have found guilty of 
violating this policy. 

3. DISCLOSURE OF ACTUAL/SUSPECTED LEAK OF UPSI TO STOCK EXCHANGES 
  

On becoming aware of actual or suspected leak of UPSI of the Company, the CIRO shall ensure that the 
same shall be promptly intimated to the Stock Exchanges on which the securities of the Company are listed 
in the format as set out in "Annexure-A” to this policy. 

4. REPORT OF ACTUAL OF SUSPECTED LEAK OF UPSI TO SEBI 

 
On becoming aware of actual or suspected leak of UPSI of the Company, the CIRO shall ensure that a report 
on such actual or suspect leak of UPSI, preliminary enquiry thereon and results thereof shall be promptly 
made to the SEBI in the format as set out in "Annexure-B” to this policy. 
 

5. . CONSTITUTION OF ENQUIRY COMMITTEE 
 
The Board of Directors shall constitute a committee to be called as "Enquiry Committee". The Enquiry 
Committee shall consist of minimum 3 (three) Members which shall include Managing Director, Chief 
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Financial Officer and Chief Investor Relation Officer and any other officer of the Company as may be 
mutually decided by the members of the Committee. 
 

6. DUTIES OF ENQUIRY COMMITTEE 

6.1 The Enquiry Committee shall be responsible-: 

6.2 To conduct a preliminary enquiry to ascertain the truth contained in the information or complaint 
pertaining to actual or suspected leak of UPSI, if any; and 

6.3 To authorize any person to collect necessary support material; and to decide disciplinary action 
thereon. 

 

7. PROCEDURE FOR ENQUIRY IN CASE OF LEAK OF UPSI 

7.1 On becoming aware of suo-moto or otherwise, of actual or suspected leak of UPSI of the Company by 
any Promoter including member of the promoter group, Director, Key Managerial Person, Insider, 
Employee, Designated Employee or any other known or unknown person, the CIRO after informing 
the same to the Managing Director or Chief Financial Officer of the Company, shall follow the below 
mentioned procedure in order to enquire and/or investigate the matter to ensure-: 

 

I. Preliminary Enquiry: 
 

I.a Preliminary enquiry is a fact-finding exercise. The object of preliminary enquiry is to 
ascertain the truth or otherwise of the allegations contained in the information or 
complaint, if any, and to collect necessary available material in support of the allegations, 
and thereafter to decide whether there is justification to embark on any disciplinary action. 
 

I.b The Enquiry Committee shall appoint and/or authorize any person(s), as it may deem fit, 
to initiate/conduct an enquiry to collect the relevant fact, material substances on actual or 
suspected leak of UPSI. 
 

II. Report of Preliminary Enquiry to the Enquiry Committee: 
 
The Person(s) appointed/authorized to enquire the matter of actual or suspected leak 
of UPSI submit his/her report to the Enquiry Committee within 7 (seven) days from the 
date of his appointment on this behalf. 
 

III. Disciplinary Action: 
 

The Disciplinary action(s) shall include, wage freeze, suspension, recovery, 
termination of employment contract/agreement etc., as may be decided by the 
Members of the Committee. 

 
8. PENALTY 

Further non-adherence to any of the Clause as mentioned in this Policy will attract penalty of twenty-
five thousand rupees and which may extend to five lakh rupees as prescribed under Section 188 of 
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the Companies Act, 2013, and a penalty of one lakh rupees which may extend to one crore rupees as 
prescribed under Section 15 HB of SEBI Act, 1992. 

 
9. AMENDMENT 

 
9.1 The Board of Directors of the Company, subject to applicable laws, rules & regulations, may amend/ 

substitute any provision(s) with a new provision(s) or replace this entire Policy with a new Policy. 
  

9.2 In any circumstance where the terms of this Policy differ from any law, rule, regulation etc. for the 
time being in force, the law, rule, regulation etc. shall take precedence over this Policy. 

 
9.3 This Policy and any subsequent amendment(s) thereto, shall be promptly intimated to the Stock 

Exchanges, if required under SEBI (Listing Obligations and Disclosure Requirements) Regulations, 
2015 and/or SEBI (Prohibition of Insider Trading) Regulations, 2015 and any amendment, re-
amendment or re enactment thereto. 
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ANNEXURE-A 

INTIMATION OF ACTUAL OR SUSPECTED LEAK OF UPSI TO THE STOCK EXCHANGES 

 
To 
BSE Limited 
P. J. Towers, Dalal Street, Fort,  
Mumbai-400 001 

  Ref.: BSE Scrip Code No- 532875 
 
Dear Sir / Madam, 
 
Sub: Intimation of actual or suspected leak of UPSI pursuant to Regulation 30 of SEBI (Listing 

Obligations and Disclosure Requirements) Regulation, 2015 

Pursuant to Regulation 30 of SEBI (Listing Obligations and Disclosure Requirements) Regulation, 2015 
as amended, we are reporting actual or suspected leak of Unpublished Price Sensitive Information 
(UPSI) of the Company, as follows: 
 
Name of Offender, if known  

Name of Organization  

Designation 

(Employee, Insider, Designated Person or any 
other) 

 

Nature of Information  

Whether any action initiated by the Company? 

If yes, narration of the same 

YES/NO 

 
Request you to kindly take the aforementioned on your records. 

 

Thanking you, 

Yours faithfully 

For Allied Digital Services Limited 

 
 
Compliance Officer 
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ANNEXURE-B 
FORMAT FOR REPORTING ACTUAL OR SUSPECTED LEAK OF UPSI TO THE SEBI 

To, 
Securities and Exchange Board of India  
Plot No. C 4-A, G Block, 
Near Bank of India, Bandra Kurla Complex,  
Bandra (East), 
Mumbai - 400 051 
 
Ref.: BSE Scrip Code No. 532875  
 
Dear Sir / Madam, 

 
Sub: Report of actual or suspected leak of UPSI pursuant to regulation 9A (5) of SEBI (Prohibition 
of Insider Trading) Regulation, 2015 

Ref.: Security Code No.  

Pursuant to Regulation 30 of SEBI (Listing Obligations and Disclosure Requirements) Regulation, 
2015 read with Regulation 9A (5) of SEBI (Prohibition of Insider Trading) Regulation, 2015 as 
amended, we are reporting actual or suspected leak of Unpublished Price Sensitive Information 
(UPSI) of the Company, as follows: 

Name of Offender, if known  

Name of Organization  

Designation 

(Employee, Insider, Designated Person or any 
other) 

 

Nature of Information  

Whether any action initiated by the Company? 

If yes, narration of the same 

YES/NO 

 

Request you to kindly take the aforementioned on your records. 

Thanking you, 

Yours faithfully 

For Allied Digital Services Limited 

 
 
Compliance Officer 
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